MONTVILLE PUBLIC SCHOOLS

USE OF SCHOOL FACILITIES OR PROPERTIES
SCHOOL BUILDING/PROPERTY: 











ORGANIZATION: 













APPLICANT'S NAME: 





TEL: 





PURPOSE OF USE: 











DATE(S) OF EVENT: 




 DAY(S) OF WEEK: 




Please include the point of time you will arrive and leave. The hourly rate includes 1/2 hour before and after this time. Rates 
are subject to contracts with the custodial union.                      

TIME: IN: 


 OUT: 



                                     

NUMBER TO PARTICIPATE/ATTEND: 


 TOTAL CHARGE: 




YOUR CONTACT AT ACTIVITY: 




TEL: 





BILL TO:NAME: 






TEL: 





ADDRESS: 












	
	School Groups
	Not for Profit  Community
	Not for Profit 
Non-community
	For Profit

	Classroom
	
	No Fee
	
	No Fee
	
	$25/Hour 
	
	$50/Day

	Computer Lab
	
	No Fee
	
	No Fee
	
	$25/Hour 
	
	$200/Day

	Gymnasium
	
	No Fee
	
	No Fee
	
	$25/Hour 
	
	$300/Day

	Auditorium
	
	No Fee
	
	No Fee  *
	
	$25/Hour  *
	
	$300/Day *

	Library Media 
	
	No Fee
	
	No Fee
	
	$25/Hour 
	
	$200/Day

	Cafeteria
	
	No Fee
	
	No Fee
	
	$25/Hour 
	
	$200/Day

	Kitchen
	
	No Fee
	
	No Fee  **
	
	$25/Hour **
	
	$200/Day **

	Fields
	
	No Fee
	
	No Fee
	
	$25/Hour 
	
	$350/Day

	Turf Field
	
	No Fee
	
	No Fee  ***
	
	$25/Hour  ***
	
	$600/Day ***

	· The Superintendent and/or designee may negotiate with groups for multiple occurrences 

	· Not for Profit / Non-Community hour fees are not to exceed the For Profit Daily Fees

	· Maintenance Services are required for all indoor usages at $50/Hour
· Non-school related groups must attach a copy of their Certificate of Insurance per the Town’s requirement for Personal Injury and Property Damage Single Limit Liability ($1,000,000) 
· Security may be needed as determined by the district at the group’s expense


Additional Charges
*
$50/Hour for technician
**
Must contract with Montville’s Food Service Director to have a kitchen employee present while the kitchen is being used.  Minimum of 2 hours is required.
***
Maintenance/Custodial Services are required for Game Events at $50/Hour
Lighting fee $50/hour

Press Box Use $50/Hour

Maintenance/Custodial Services may be charged for practices per Superintendent and/or designee
APPLICANT'S SIGNATURE:





  DATE: _______________________________
Please submit this form to the appropriate area administrator
------------------------------------------------------------------------------------------------------------------------------------------------------------

 (DO NOT WRITE BELOW THIS LINE – FOR SCHOOL USE ONLY)
FILE NOTES                                   



 PROJECTED FEES (BUSINESS OFFICE)
Signed original to Central Office file        


1) Custodial 
_____________
Signed photo copy to Administrator for file   


2) Cafeteria
_____________      

Signed photo copy mailed to applicant         


3) Rental 
_____________









4) Other

_____________








 Total

_____________
__________________________________________    
____________________________

Principal/Building Administrator                   


Date
_____________________________________

____________________________

Superintendent of Schools or Designee


Date

5/2010






